Part 145 FAA Inspection Checklist
1. Check that all employees have completed Maritime in-house and initial indoc training and is annotated in their records jacket.
2. Check all pieces of test equipment for a proper label and that label is not outdated.
3. Complete a Repair Station Self Evaluation Audit.  Due every 12 months – Last done in 2011
4. Check we have a current Vendor list and audit manual.
5. Check that all of our Contract Maintenance facilities have a current audit on file.  Must be completed every 24 months.
6. Do we maintain a Master Work Order roster with all work order numbers listed?
7. Is our MSDS filing current?
8. Are ICA’s available to the floor mechanics?
9. Are Service Bulletins available to the floor mechanics?
10. Do we have a manual revision binder? Are all manuals current?
11. Are we maintaining Transmittal Sheets?  If so, where?
12. Does MHI have an Internal Audit manual? Is it current?
13. Is there a properly filled out Personal Summary Form in each mechanics records jacket?
14. Check for any expired items in all storage areas.
15. Are Certs for common hardware available? Can we track hardware bins to proper paperwork?
16. Are all maintenance manuals current?
17. Do all of our maintenance personnel that have tools that need calibration, calibrated?
18. Are the appropriate training forms in personal jackets?
19. Need to conduct a Part 145 training class.
20. Are there parts lying around with no tags?
21. Do we have green repairable and red tagged parts segregated from each other?
22. Need a build a secure area for incoming parts before they are inspected and released.
23. Have gauges on air tanks been calibrated? If so, are stickers present?
24. Is our tool calibration program current and with all proper paperwork?
25. Are publications in each aircraft current?
26. Are the appropriate RFM supplements in the RFM for installed ICA items?
27. Make sure copies of the current Part 145 Repair Station Manual are where they are supposed to be according to the current manual.
28. Is the Chief inspector tracking personnel error using “adequate statistics and graphs”?
29. Check on safety gear such as face masks, hearing and eye protection.
30. Do we have an emergency Eye Wash station? Has it been inspected lately? Do we have a record of these inspections?
31. Are any non-aviation items mixed in with aviation items such as boat motors with aircraft parts?
32. Need to conduct a safety class. Among topics; Human Error Awareness.
33. How is our mission equipment inspected, stored and maintained?  Long lines?  Cargo nets? Etc. Do we have records of each inspection?
34. How is our aviation life support equipment inspected, stored and maintained?  Do we have records of each inspection?
35. How is tool accountability accomplished?
36. Are items in the hangar properly labeled?
37. Is each of our mechanics familiar with the Repair Station Manual and its contents?
38. Is all of our fueling properly labeled in regards to when each filter was last serviced and next due?


