CERTIFICATION CHECKLIST (Part 145)

	NAME OF AGENCY:  Maritime Helicopters, Inc.
	Start Date:  10/29/14

	d/b/a: 

	Certificate Number:  EN2D619P(D)
	Master PTRS:  

	
	


	Received
	Reviewed
	Initials
	Checklist Item

	PHASE ONE – PRE-AAPLICATION

	7/21/14
	10/29/2014
	kmf
	Pre-Application Statement of Intent   (FAA Form 8400-6)

	10/29/14
	10/29/14
	smh
	Applicant Orientation & Briefing

	10/29/14
	10/29/14
	smh
	Submission of Proposed Schedule of Events

	11/19/2014
	11/19/2014
	kmf
	Resumes for Management

	///////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////

	PHASE TWO – FORMAL APPLICATION

	11/4/2014
	11/4/2014
	kmf
	Formal Application Letter

	11/14/2014
	11/14/2014
	kmf
	FAA Form 8310-3  Repair Station Application

	10/29/2014
	10/29/2014
	kmf
	Determine legal name and address of owner

	
	
	
	HazMat Training Certification Letter to FAA   (if appl.)

	
	
	
	Letter of Compliance

	11/4/2014
	
	
	Repair Station Manual (RSM)

	11/4/2014
	
	
	Quality Control Manual (QCM)

	
	
	
	Training Program   (FAA-Approved document)

	n/a
	
	
	FAA Form 8610-2 Repairman Application(s)   (if appl.)

	11/19/2014
	11/19/2014
	[bookmark: _GoBack]kmf
	List of M/M of articles to be maintained

	n/a
	
	
	Class 2 propeller rating?

	
	
	
	Capability List (if appl.)

	///////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////

	PHASE THREE – DOCUMENT COMPLIANCE

	
	
	
	Issue letter for approved training program

	
	
	
	Final Letter of Compliance

	
	
	
	SPAS on Management Personnel

	PHASE FOUR – DEMONSTRATION & INSPECTION

	
	
	
	ASSIGN PRINCIPAL INSPECTORS

	
	
	
	Evaluate Maintenance Organization

	
	
	
	Facilities/Equipment Inspection


	
	
	
	CERTIFICATION PROJECT MANAGER - FINAL REVIEW

	
	
	
	BRANCH MANAGER – FINAL REVIEW

	
	
	
	DIVISION MANAGER - SIGN CERTIFICATE

	///////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////

	PHASE FIVE – CERTIFICATION

	
	
	
	Trigger PTRS for 90 follow-up   (PMI 3650 & PAI 5650 CHECK)

	
	
	
	Operations Specifications Issued

	
	
	
	Certificate Issued   (FAA Form 8000-4)

	
	
	
	Temporary Repairman Certificate(s) Issued   (FAA Form 8060-4)

	
	
	
	Project Certification Report

	
	
	
	Assemble Agency Folder

	
	
	
	Update eVID

	
	
	
	Move Certification Folder to CHDO Air Agency Folder



	
	Certification Team
	After Certification

	Certification Project Mgr (CPM)
	Matt Waln
	N/A 

	Maintenance Inspector
	Dwayne Edwards
	Mark Griffin

	Avionics Inspector
	Keith Fiero
	Jim Holden

	Management Program Analyst
	Paul Carter
	N/A

	Aviation Safety Technician
	Sally Herzog 
	N/A






