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Incoming and Receiving Inspector 

 
The Incoming and Receiving (IR) Inspector reports to the Chief Inspector for performing receiving 
inspection requirements for; 

 
 Inspectors assigned to receiving shall be properly trained on procedures to inspect 

incoming materials. This assignment will be annotated on the repair Stations roster. 
 Advisory Circular AC 20-62E (as revised) provides guidance on Eligibility, Quality, & 

Identification of Aeronautical Replacement Parts. New and continued service parts for 
serviceability, including but not limited to, verifying certification from manufacture or 
overhaul facility and inspecting for shipping damage. 

 Conduct incoming and stockroom inspections for proper tagging, bagging, storage, shelf life 
and good housekeeping; 

Leads 

 
The leads report to the Part 145 Accountable Manager for the operation of their respective area. 

 
In addition, the Leads are responsible for/to:  

 
 Assist and supervise all personnel assigned to their respective area; 
 Ascertain that all maintenance and inspections are correctly performed on articles that are 

maintained by their respective shop and that the inspection records, reports, and forms used 
by assigned technicians are properly executed prior to presenting the article to the inspection 
department; 

 Ensuring that there is adequate training, equipment, and materials for all projects; 
 Ensuring all applicable technical data used within the repair Stations is current and posted 

properly; 
 Ensuring that all equipment and tools used for maintenance are maintained in serviceable 

working condition; 
 Maintaining and controlling the rental/lease equipment; 
 Ensuring the proper tagging and identification of all parts and components as applicable; 
 Ensuring that all applicable precision tools and test equipment used by the repair Stations are 

calibrated; 
 Ensure that no defective, unserviceable, unairworthy parts or materials are installed in any 

article maintained under their assigned repair Stations authority; 
 Ensure that rejected and unserviceable parts are handled in such a way as to prevent their 

reuse; 
 Reporting of Suspected Unapproved Parts to the Chief Inspector


