BRISTOW ALASKA INC.

PARTS RECEIVING INSPECTION

CHECKLIST

	#
	ITEM


	1.
	Examine shipping container for external damage


	2.
	Incoming freight document:


	
	      Shipping information logged

	
	      Airway bill number logged

	
	      Reference Repair Order # or Purchase Order # 


	3.
	Invoice or packing slip, removed from shipping container, attach to RO / PO 


	4.
	Verify part number and serial number of article matches Repair Order / Purchase Order, Packing Slip


	5.
	Examine airworthiness and traceability documentation:

	
	      FAA Form 8130; complete and correct

	
	      Authorized vendor Maintenance Release; complete and correct

	
	      Historical Record; complete and correct

	
	      ABC tag; complete and correct, ensure eligibility is noted in upper right corner
                Create ABC tag if article is tracked on maintenance tracking program and 
                 the article is received without an ABC tag.  Alaska ABC tags must be
                 accompanied by a Serviceable (yellow) tag or other Maintenance Release documentation.


	6.
	Shelf life limited articles are dated and logged in parts tracking program


	7.
	Examine article for:

	
	      General condition 

	
	      Contamination

	
	      Shipping damage

	
	      Integrity of protective containment and preservation 

	
	      Manufacturer’s markings


	8.
	Complete Parts Receiving Inspection tag, printed label, or Serviceable tag as required:

	
	      Part number

	
	      Serial number

	
	      Lot Batch number

	
	      Expiration date

	
	      Location information

	
	      Receiving Inspection statement
            Signature, certificate type & number or inspection stamp


	9.
	Document Receiving Inspection on Historical Record as appropriate

	
	      Receiving Inspection statement
            Signature, certificate type & number or inspection stamp
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